TOWN OF MOORESVILLE - USE OF MEETING ROOM POLICY

General Policy. The Town of Mooresville through its Town
Council shall make certain areas of the Mooresville
Government Center available to the local community for
meetings subject to the restrictions and policies set out
below. The Town shall provide five (5} rooms in the
Government Center for these purposes. The Town Council does
not promote or endorse the views of the particular group;
their policies or beliefs presented at any meetings held
within the facilities and shall limit any one group to al
maximum of four (4) requests per organization within a twelve
(12) month period. Special permission for additional reguest
or consecutive usage will be reviewed by the Town Council.

All reguests shall be made a minimum of two (2) weeks in
advance and be subject to the terms of the Request Form !
provided to Applicants to present to the Town Council for
approval.

Cancellations. Twenty-four (24) hour advance notice shall be
given to the Town through the Clerk/Treasurer’s Office in the
event that a scheduled meeting is cancelled. Failure to
provide the twenty-four (24) hour cancellation notice may
result in the denial of future requests.

General Guidelines. Any use for commercial purposes
involving buying, selling, advertising or trading products or
services for cash or other consideration will not be allowed
excepting non-profit organizations fund raising events.

No items are to be attached to walls, ceilings, windows,
doors or any other Town property. :

Use of the meeting rooms must not disrupt other Town
business, activities or visitors. The Town council reserves
the right to review and refuse any use that would be deemed
to interfere with normal Town activities within the :
Government Center.

The use 1s restricted to the area being requested and all
vigitors shall be restricted to that area at all times
excepting use of the restroom facilities. Children must be
supervised by adults and shall be responsible for their care.

This is a non~tobacco and smoking facility and no alcohollc
beverages are permitted on the property.

Candles or fire-lighted materials are prohibited.

Each entity will be responsible for setting up and returning
the meeting rooms to thelir original condition.
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The Town reserves the right to enter and observe any event
for making sure the users are compliant with this Policy.

Reservations are made on a first come first serve basis.

Any group using a meeting room may rearrange the furniture
but must then return the room to its original condition.

The Town of Mooresville is not liable for injuries to any
person or damage to property of the Applicant or its
invitees. Individuals or organizations applying for use of
the meeting room shall be responsible for holding the Town of
Mooresville harmless from any claims relating to the use of
the facility including any personal injury claims even if
they occur outside of the meeting room..

Meeting rooms are to be vacated timely and pursuant to the
time allotted in their Application.

The Town of Mooresville is not responsible for the loss of
and/or damage to equipment or materials owned by any group
using the room and cannot be responsible for any belongings
of the group or invitees of the group or any person appearing
at the meeting including items that are lost or left behind.

Kitchen facilities can be used as one of the five (5) meeting
rooms upon the payment of a Fifty Dollar ($50.00) deposit to
be returned upon the area being left in a clean and orderly
condition as established by the Town representatives
including all trash being removed, any dishes or other
utensils being cleaned and stored appropriately and fully
accounted for. The Mooresville Lions Club has financially
provided for the kitchen area and requires that the kitchen
area not be used for any political fundraisers but for.
community events and use only. No food or drinks shall be
removed from the meeting room being used or allowed in any
hallway in respect to the other meeting rooms which shall
include the other rooms being made available.

Any group using the meeting room outside of the Town of
Mooresville’s normal hours of business must meet in person
with a representative of the Town to obtain the access and
shall be responsible for making sure the building is secure
when leaving the premises.

Seating capacity for all meeting rooms must be met and be in
compliance with the Fire Marshall’s Office.

Deposit. A Thirty Dollar ($30.00) cash deposit shall be
required for the use of any meeting room. The deposit will
be refunded upon inspection and determination that the
meeting room was left compliant with these policies. In the
event there are additional costs associated with the group’s
use of the meeting room the person executing the Application
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shall be personally responsible for any excess costs or
damages. The deposit shall be refunded within forty-eight
(48) hours after the use of the meeting room and inspection
by the Town representatives. In the event the Applicant
wishes a deposit to be refunded by mail they must furnish a
self-addressed stamped envelope to the Town.

The Applicant shall be responsible for any and all cleaning
costs or other expenses including damages incurred as a
result of Applicant’s use of the meeting room.

The Applicant will be responsible for any and all additional
costs associated with the use of the meeting room including
false security alarms activated (Twenty-Five Dollar [$25.00]
fee).

MOORESVILLE TOWN COUNCIL




